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© Copyright 2002 - 2005
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All Rights Reserved

No part of this publication may be reproduced, stored in a retrieval system, or
transmitted in any form or by any means, electronic, mechanical, photocopying,
recording, or otherwise, without the prior written consent of Apptec Corporation.

Trademarks
Apptec Corporation, the Apptec Corporation logo, Personal Player, and EZ-Track
Demographics are trademarks or registered trademarks of Apptec Corporation.

All other trademarks or registered trademarks are the property of their respective
companies.

Conventions
Items in BOLD and ITALIC typeface should be given special attention.

Changes

Apptec Corporation reserves the right to make changes to its products and
specifications at any time. Information furnished by Apptec Corporation is believed to
be accurate, but no responsibility is assumed by Apptec Corporation for any result
from the use of said information.

Authorized Distributor

To insure the integrity of this product, the software installation, configuration and
maintenance should be performed by an Authorized Distributor of Apptec
Corporation’s Gemini System Software.

License Terms And Conditions

GEMINI SYSTEM SOFTWARE is licensed to you under the terms and conditions
contained in the END USER LICENSE AGREEMENT located on your system’s hard
drive at the path “Gemini\PersonalPlayer\License.rtf’. PLEASE READ THIS
LICENSE CAREFULLY BEFORE USING THIS SOFTWARE. BY USING THIS
SOFTWARE YOU ARE AGREEING TO BE BOUND BY THE TERMS OF THIS
LICENSE.

Email Comments
Please email your comments to Apptec Corporation at Apptec@OptOnline.net
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INTRODUCTION

The Personal Player is a professional personal transcription system that enables
you to transcribe audio files on you own computer from virtually any source. It
works with the sound card in your computer, and can use a foot pedal for hands-
free control of the audio playback. The Personal Player organizes your dictations
so that you can get your work done more efficiently and so you can find specific
dictation quickly when you need to.

The Personal Player is ready to accept files from your portable digital recorder
(using the Personal Transporter), from your VIS Voice Input Station (using the
Personal Recorder), from your Voice Solutions Digital Dictation System, or from
virtually any source of audio file.

The Personal Player presents you with priority dictation first or allows you to
choose the dictation you wish to transcribe next.

The Personal Player displays each dictation’s demographic information to enable
you to intelligently choose the next dictation you wish to transcribe.

Dictations received from Personal Transporters (via most popular digital portable
recorders), from Personal Recorders, or from Voice Solutions Digital Dictation
System exclusively include EZ-Track Demographics™ data. And you can
easily incorporate demographic data into dictations received from other sources
of audio files too.

EZ-Track Demographics™ data includes priority status, saved status, author
name and ID, department number, system number, work type number, subject
number, file length, and date and time of dictation.

e Get dictations over a network, via email, or via an ftp connection!

Select dictation quickly and effortlessly using EZ-Track Demographics™ data,
or by listening to an audio preview, or on a prioritized first-in first-out basis!

e Start transcribing simply with the press of the foot pedal!

e Adjust playback speed and volume with ease. Use our exclusive 12-band
graphic equalizer to fine tune your audio listening experience!

e Mark the selected dictation completed, or save it for later completion, or skip
it until later. Saved dictation will remember where you left off so completing
saved work is a snap! Be alerted to the arrival of new dictations!
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MAIN MENU

The main menu of the Personal Player displays a list of all dictations in Queue.

Select one of the available dictations (by clicking on it) and press the “play” foot
pedal. Or you may just press the “play” foot pedal to select the topmost dictation
in the Queue list. The Queue list presents all the prioritized dictation first on a
first-in first-out basis. You may click on a dictation to listen to a preview of it.

Personal Player X

Queus: 4 00-04:-40 Hefreshl £Z-Track De s —

F'ri| Savedl Authar | Id | Dept | Wfork, | Subject # | Length | D ate | Time
Pri Srith 100 2 10 12331 oooosy 1170842004 11:52F
Pri Braverman m 1] Jn4E18327 onoo2s 114520040 22100

2
Jones 102 1 20 1] 00:01:00  11/05/2004  21:44:F
2 4 FAVETEREY3952.. 000213 11A1242004  10:50:1

Saved Braverman 1m

Personal Player ...the professional choice! [+ Voice Solutions

| ol
[<c| <| Stop | Play | > 2] e rm

)

Complete

Once you've selected a dictation the main menu will reduce in size so you have
unobstructed view of your word processor. (You may reposition it anywhere and
you may double-click anywhere on the wood grain to change its color scheme.)

%% Personal Player

e— Y
Complete
<] < | Stap | Play | > | | |—— ) | u || save!

Pri | 101 | Braverman | Dept:2 | Work:0 | Subject #: 384618327 '11/14/2004 |

You may also set the menu to minimize to the task bar each time play is
activated to maximize your view of your word processor.
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HELPFUL FEATURES

For your convenience the current dictation’s demographic data is shown at the
bottom. It includes its priority status, author ID and name, department number,
work type number, subject number, and data of dictation. (You may double-click
anywhere on the demographic data bar to incrementally adjust its height.)

Personal Player

Pri 101 Braverman Dept: 2 Work: 0 Subject #: 384618327 11/14/2004

Slide the volume control to adjust the playback volume. Slide the speed control
to adjust the playback speed or click “MID” to return the speed control to its
midpoint. Click “EQ” to adjust the 12-band graphic equalizer.

Click “Skip” to skip over the current dictation and return it to the queue. Click
“Save” to save the current position in the dictation and return it to the queue.
Click “Complete” ' to mark the current dictation completed and to send it to the
completed queue. Control of the Personal Player is as simple as that!

You can also customize the operation of your Personal Player with a whole host
of adjustments and special features. These are described later in the
configuration section of this manual.

"The complete key is enabled once you have played, or fast forwarded, or skipped to the end of
the dictation.
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VIEWING DICTATION — Queue, Completed

The Queue view shows all priority dictations first, top-down from the oldest to the
newest and highlights them in red. Then it displays all non-priorities, top-down
from the oldest to the newest.

The Queue view indicates those dictations that you have saved.

In the Queue view you may click any column header to re-sort the dictation list by
that criterion. And you may click “Refresh” to refresh the list to include new
dictations that have recently come in. (This list is automatically refreshed each
time you complete, save or skip a dictation.)

%% Personal Player

Eile View Report

Toreorze & WIEIRESD Refresh | EZ-Track Demographics

F'riI Savedl Athor I Id I Dept I ok, I Subject # I Length I Date I Time
Pri Smith 100 2 10 12331 Qoooey  11/08/2004  11.62E
Pri Braverman 101 1] 394E18327 oooo2s 11452004 0 22100

2
Jones 102 1 20 1] 00000 11405/2004  21:.44:E
2

Saved Bravermnan 101 4 FATETERES398Z.. 000213 11A12/2004 0 10:50:1

The Completed view shows the dictation that you have already completed. You
may click “Return to Queue” to return a completed dictation to the queue.

%% Personal Player

File View Report

R £ LI Return to ﬂueuel Delete I]ner Delete All

F'ril Authar | Id | Dept | Whork, | Subject # | Length | Date | Time | Sys
Pri Braverman 101 2 10 J457EREE oooos4  11/08/2004  1211:51 200
Johes 102 1 74 1 oot:00 111452004 16:44:51 0 300
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VIEWING DICTATION - Import

The Import view shows generic (non Voice Solutions) dictation' that is available
for importing from a source that does not include EZ-Track Demographics™
data.

Use the €< and - keys to scroll through the 26 import directories to view the files
available in each directory.

Check “Link” to link each of the 26 import directories to each of the 26 author
profiles. You may click on a dictation to listen to a preview of it.

Personal Player

Import: 3 00:04:11 Refresh Author Profile

Author Last Mame Author [0
00:02:13 |Jonez 1

Jones 123.way 00:00:57 Dept ok

Jonez.way 00:07:00 I.I— ID_  Priority

Subject

[T

File Mame

|Junes

< | E Send One to ﬂueuel
v Lk «[ 0 »| Delete One| Delete Al | Send All to Queue |

There are 26 author profiles accessible by the author name drop-down box. You
may assign default demographics to one or more of these author profiles.

You may use the link option to link the first author profile to the main import
directory (“0”), the second author profile to the first import subdirectory (“17), the
third author profile to the second import subdirectory (“2”), and so on.

When the link option is not selected, the demographics from the first author
profile are applied to all files sent to any of the import directories.

When you click “Send (One or All) to Queue” each dictation will have EZ-Track
Demographics™ data added to it and then sent to the queue list.

You may check the “Automatic Import” checkbox (in the configuration settings
menu) to automatically import all files sent to the import directories. This mode
has the same effect as pressing “Send All to Queue” as you scroll through the
import directories with < and ->.

! Generic dictation may include files of type WAV, MP3, WMA, AVI, VOX, DSS, etc.
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VIEWING DICTATION - FTP

The Ftp view shows dictation that is available for download from up to 25 ftp
sites. Choose the server you wish to download from, click “Connect” and “List”,
select the files you wish to download and click “Download”. It’s that simple!

%8 Personal Player

File View [
FTP
Server
Connect |

s
Jores —
Braverrmnan
Srrith B Q |

When download is compete press “Disconnect” and the downloaded files will be
processed. All Voice Solutions dictation (with EZ-Track Demographics™ data)
will be processed and sent to the queue. All non Voice Solutions dictation will be
sent to the import directory it's associated with, processed there and sent to the
queue.

Personal Player

Eilz View FEi

FTP
Server

|Du:u'.~nluau:|ing 1056 1 Braverman 999995 19 2005 17 43 10 1 89 10 41231234
Files: 5
| ] Halt | 193560 bytes

1056 1 Braverman 993396 1 9 2005 17 48101 &..

1056 2 Smith 393934 1 8 200511 42101 8310 ...
Jones 1.mp3

Srith 1.waw
Smith 2.055

You may press “Halt” to halt further downloading after the current download is
competed. Once all the dictations have been downloaded the connection to the
server will automatically be disconnected and all the files processed and sent to
the queue.

You may check the “Automatically list and download files upon connect’
checkbox (in the configuration ftp menu) to automatically list and download all
dictations upon connecting to the server.
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CONFIGURATION - Settings

The configuration menu contains adjustments and special features with which
you can fine-tune the operation of your Personal Player.

Personal Player - Configuration
Close
Seitings lﬁqua.'fzerl Mixer] Eaths] Fip ]

Audio Preview: 5 v Always On Top f« USBE  Senal I_
[~ Minimize Upon Play
|v Cusztom Digplay |p 1Pl ...th —
Auto Backspace: 1.0 | e = Plap |E|

| [w Flay Audio Prompts

d N PR [~ Transpoge F/R Foot Pedals

Wind Increment: 3 [v Mew Dictation &lett  © Prionty & Aoy ’f [~ Allow Skip Begin/End
—— [
[ Accelerate ) ’_
W i e Center Mini-Player
Prompt ¥Yolume
FPurge Completed Files IT days
J Word Processor Path wirite. exe

Subject Label Subject

“‘Audio Preview” lets you to listen to a few seconds of a dictation to help you
choose if it's the one you want. Choose between 1 to 15 seconds, or setitto 0 to
disable audio preview.

“Auto Backspace” lets you to select the number of seconds to rewind each time
you engage play. Choose between 1 to 9.9 seconds in 0.1 second increments,
or set to 0 to disable auto backspace.

“Wind Increment” lets you to select the incremental number of seconds to rewind
or fast forward. Choose between 1 to 60 seconds. Enable “Accelerate” to
accelerate the wind increment as you continue to hold rewind or fast forward.
“Prompt Volume” lets you to adjust the prompt playback volume as well as the
volume of the rewind and forward tones.

Center Mini-Player “Center Mini-Player” returns the mini-player to center screen.
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W Always On Tap “‘Always On Top” insures the Personal Player
I Minimize Upan Play remains visible over all other applications.
v Custom Display |Personal Player  _the [

“‘Minimize Upon Play” and the Personal Player
will minimize upon play.

v Play Audio Prompts
v Auto Queue Dictation

v NewDictafondlet C Prrky © &[0« stom Display” displays a custom message

a “0" " on the main window.
[ Automatic [mport

Purge Completed Files IT days “Play Audio PromptS” to play prompts'

“whord Processor Path write. exe
Subject Label Subject

“‘Auto Queue Dictation” will automatically select
the topmost dictation in the queue list. Once
that dictation is completed, saved, or skipped
the next dictation in the queue list will be automatically queued up. Simply press
play to begin playing this dictation. Saved dictations are bypassed in this mode.

“‘New Dictation Alert” will let you know with a prompt and a screen pop-up when
priority or any new dictation has arrived, at an interval of your choice.

“‘Automatic Queue Refresh” will automatically refresh the queue list, at an interval
of your choice.

“‘Automatic Import” will apply author profile information to files as they arrive in
one of the import directories and then send them to the queue automatically.

“Purge Completed Files” is the number of days each completed dictation should
be retained before it is purged. You may set this to 0 to disable the automatic
deletion of old completed dictation.

“Word Processor Path” defaults to “write.exe”. It can be changed to the name of
your word processor and it determines the word processor to use for reports.

“Subject Label” allows you to choose the naming for the subject field such as
“‘Case #”, “Client #”, “Patient ID”, etc.

Select either the USB or Serial foot pedal. If you select
“use seid [ the serial foot pedal enter the port number for it.

:H “Transpose F/R Foot Pedals” to swap the rewind and
a forward foot pedals.

| Tranzpose F/R Foot Pedals

“Allow Skip Begin/End” allows skip-to-beginning or skip-to-
[~ Allow Skip Begin/End

end by double pressing the rewind or forward foot pedals.

The foot pedal diagram will light-up to verify USB or Serial foot pedal operation.
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CONFIGURATION - Equalizer, Mixer
The 12-band graphic equalizer allows you to fine-tune your listening experience.

@ Personal Player - Configuration @

Close

Settings Equahzer\ Mixer] Eaths] Fip ]

2DdE_|._|._|._ - Youmayselectone
‘ of the default
o = S e (A s o equalization  profiles
P N DU (N O s o N EFR I s il or you may adjust the
o I I R """:—4:::::: 12-bands as you
desire and save them

20de T

as a custom profile.

F1Hz BZHz 126Hz 252Hz B00Hz 1kHz 2kHz 4kHz EkHz 9kHz 12kHz 1EkHz
[~ Enable Flat | Lo | Hid ‘ High | Eustom‘ Save Custom Enable enables the
equalizer.

The mixer allows you to adjust the overall playback volume.

X8 Personal Player - Configuration f‘ZI

Close

Settings ] Equalizer

Paths | Ftp |

The Master Volume
and Wave mixer

taster VYolume | Wave SW Spnth CD Player CO 3 Dock CO Lire In

Phone Line
Balance: Balance: Balance: Balance: Balance: Balance: EBalance: Balance: ContrOIS can be
b f 9P f€p faP fap [ b [4p [ 9D | 4| adusted to your
Wolume: olurne: Wolurne: Wolume: Wolme: Wolurme: Yolurne: Volurme: p refe rence.

i T d £ £ = T T The Audio Hardware

[ bdute all [~ Mute [ Mute [ Mute [~ Mute [ Mute [ Mute [ Mute SeIeCtion a”OWS you

to choose the audio

Audio Hardware: |M|crnsnftSnund td apper j hardware to use for
audio processing.
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The Personal Player can accept eW2, dS2, eU2, and many other audio file types.
The default paths for each of these audio file types are shown below.

Personal Player - Configuration E|

Close

Settings ] Equalizer ] Mixe,

& PersonalPlayer

[C0 Corvdwiay

(21 Documentation

(2 Drivers

LA Fascia

[ Files

(leon v
Retrieve Dictations from these paths

w2 files > |c:\Gemini\F'ersonalPIayer\FiIes\eW2Queue Drefault
d52fles =] |z\GeminhPersonalPlayer\Files\dS 20ueue Diefault
el2files | |cAGeminiPersonalPlayerFilestel 2Qusue Default
other files ..y |c:\Gemini\PersonaIPIayer\FiIes\Importu UEUE Default

These default paths can be redirected to alternate paths on the local computer or
to paths across a network.

“‘Default” sets a path to its default.
Browse to a desired path and press - to select it for a particular file type.

“.eW2” files are WAV audio files that come from the Personal Transporter,
Personal Recorder, or the Voice Solutions Digital Dictation System.

“.dS2” files are DSS audio files that come from a DSS portable digital recorder
via the Personal Transporter.

“.elU2” files are U-Law PCM audio files that come from the Voice Solutions Digital
Dictation System.

The three file types described above contain EZ-Track Demographics™ data.

“Other files” are audio files that come from Windows Sound Recorder or another
generic audio source. These include WAV, MP3, WMA, DSS, and many others.
Please refer to the Installation Manual for a complete compatibility list.
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CONFIGURATION - Ftp

The Personal Player can retrieve dictations from up to 25 ftp sites.

48 Personal Player - Configuration

Close

ﬁem‘ngs] Equa.'izer] Mf‘xer] Paths Fip I

“Server Name” is a descriptive

Server Name |ApptecDirect name that is displayed in the ftp
FTP Server D |123.456.789.12 view.
User |Andy
Pazsword |#= “FTP Server ID” is the address of

Server Directory |'~\.-’-‘n.nd_l,l\Dictatians the ftp server.

Link files to |ELESENIER w7 “ » : ; ;
e User” is the user id to log-in with.
v Server zpecifies data port for firewall access
v Awitomatically list and download files upon connect “Password” is the password to |Og-

in with.

Memarize Clone ) . .
“Server Directory” is the directory

_Clear_| you wish to retrieve dictations from.

“‘Link files to” points to one of the import view’s author profiles. Retrieved
dictations that are a non Voice Solutions file type will be processed with this
import author’s profile demographics.

“Server specifies data port for firewall access” when checked, sets passive mode
so the server specifies the data port in order to connect through a firewall.

“‘Automatically list and download files upon connect” when checked, will
automatically list and download all files when “Connect” is clicked.

< and - scroll through the 25 ftp profiles. |< and -] jump to the first or last
profile. “Memorize” copies the server profile to a temporary buffer and “Clone”
pastes profile data from the temporary buffer into the current profile. “Clear”
clears the current profile.
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